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1. Participate via Zoom client

You already have a Zoom client? Then select "Open meeting" and then "Open Zoom
meetings".

You don't have a Zoom client yet? Then select "Download now". The Zoom client is
downloaded once and can then be used for all future meetings.

zZzoom

Sobald Sie Zoom Client installiert haben, klicken Sie auf Meeting erdffnen unten

Join via the Zoom client.

Once you have clicked "Download Now", select the desired location. The file name is
"Zoom_cm_fo42mn.....exe". Now the download will start automatically.
Once the download is complete, the file will open automatically.

Zoom

Sobald Sie Zoom Client installiert haben, klicken Sie auf Meeting er6ffnen unten

Meeting erdfinen

Haben Sle Zoom-Client installiert? Jetzt herunteriader

Haben Sie Probleme mit Zoom Client? Mit Ihrem Browser anmelden

Run the application.

After installation, the Zoom client opens and you join the meeting.

For future meetings, simply select the "Open Meeting" option at the beginning and then
"Open Zoom Meetings".
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] Here please click on "Join Meeting"
Anmelden
110
e Here please enter the meeting ID from your invitation and
An einem Meeting your name and click on "Join".
teilnehmen
Meeting-ID oder Name des personlichen ... v
Geben Sie lhren Namen ein
Meinen Namen fiir zukiinftige Meetings speichern.
Es kann keine Audioverbindung aufgebaut werden.
Mein Video ausschalten
Abbrechen
e Here please enter the meeting identification code from
Geben Sie den your invitation and click on "Join a meeting".
Meetingkenncode ein
Meetingkenncode
|
Abbrechen

The Zoom meeting opens.

Teilnehmer




2. Audio- and video settings for the meeting

Mikrofon

speaker!

Allgemein
Video
Bildschirm freigeben
Hintergrund & Fifter
Aufnahme
Statistiken

@) mstaturkarzel

€ 2zuginglichkeit

Lautsprecher

Tontest Kopfhérer (Jabra EVOLVE 30 i

<

Emissionsstirke:

Lautstarke: <« { ] <«

Getrenntes Audiogerét verwenden, um gleichzeitig einen Klingelton abzuspielen

Mikrofon

Mikrotest Kopfhérermikrofon (Jabra EVOLVE 30 I v
Emissionsstarke: —
Lautstérke: < L

Lautstsrke automatisch einstellen
Hintergrundgeréusche unterdriicken Mehr erfahre
O Automatisch

Niedrig

Mittel

Hoch
Musik und professionelles Audio

In-Meeting-Option *Originalton einschalten* anzeigen (@

Klingeltone | Standard - ®

Bei Betreten eines Meetings an Computeraudio automatisch teilnehmen
Mikrofon stummschalten bei Teilnahme an einem Meeting

Driicken und halten Sie die LEERTASTE zur kurzzeitigen Deaktivierung lhrer
Stummschaltung

Tasten am Headset synchronisieren

Erweitert

Kamera

v Integrated Webcam

Video starten

deofilter ...

open.

eoeinstellungen...
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Here you can make settings for your microphone and your

If you click on "Audio settings", the following window will open.

In this window you can make various
settings, e.g. test your speakers and
microphone.

Here you can make settings for your camera!

e [T yOu click on "Video settings"”, the following window will
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In this window you can set your camera
and virtual background.

3. Participants

e 1 M Here you can view the list of participants and see who the other
L3 ]

=hmer

~ Chat

Versenden an:  Alle v [ Datei

Tippen Sie lhre MNachricht hier...

participants are and who the trainer is.

Here you can write messages with the other participants
and the trainer!

Also you have the possibility to share files with the other
participants and the trainer here.
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From these media storages you can share files with the other

% Dropbox participants and the trainer.

i Cnelirive
& Google Drve
i orcst Baox
L @ Microsoft SharePoint

linir ¢ DMpLURer

5. Screensharing

Here you can share your screen with the other participants and the
trainer!

© Under "Basic" you
Basis Erweitert Dateien Can Share your
screen or even

/ o PowerPoint
— , presentations with
Bildschirm 1 Bildschirm 2 Whiteboard iPhone/iPad the Other
() Tonfreigeben () Fiir Videoclip optimieren partiCipantS and the
trainer.

Please note that if you want to share a video with the participants, tick the "Share sound" and
"Optimize for video clip”.

- Under "Advanced"
you can use your

o PowerPoint as

¢ = l «: I background! This

means that your

video will be built into

the presentation.

Consider that the place in which your video is shown must be left out in the presentation.

PowerPaint als virtueller Hintergrund Teil des Bildschirms Nur Computerton Inhalt von 2. Kamera

Under “Files” you
can share files with
the other
participants and the
33 & & box trainer, as you can
do via chat.

Basis Erweitert Dateien

Dropbex OneDrive Google Drive Box

s k4

Microsoft SharePoint
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6. Breakoutrooms

© zoom The Breakoutrooms have been started
and you can enter your room assigned by
ZoomTrainer lidt Sie zum Beitritt zu Raum the trainer via "Join".

1 ein

Teilnehmer

A new window will open. Here you can select in the menu for example:

) Um Hilfe bitten x | - Asking the trainer for help. For
example you can send the trainer a
message to support you in your

Sie kénnen den Host zu dieser Session einladen, um lhnen zu breakout room.

helfen.

- Via "Leave room" they can
independently switch from their

Meeting verlassen conference room to the main room.

Die Breakoutsession verlassen

Abbrechen

Enjoy your meeting!



